
South Orange
Village Trustee
How To Run For Office

Information contained in this publication is provided as reference and should not be considered a substitute for legal advice.



Board of Trustees

- Main governing body of the Village
- Legislative Body
- Policy-making and Long-range planning
- Holds Village officers and employees accountable
- Composed of 6 Trustees + Village President

(V.P. breaks the tie when the board votes)
- Meets twice a month



Village Trustee

- 4 Year Term
- 3 Trustees (half of them) elected every 2 years
- Unpaid
- Must be a South Orange resident
- Attends Board Of Trustees twice a month
- Chairs one Trustee Committee
- Is a member of two other Trustee Committees
- May be a liaison to one or more Advisory Committees
- May be a liaison to one or more Boards or Commissions



Advisory Committees

- Meeting Monthly:
- Community Relations
- Development
- Public Information and Marketing
- Senior Citizens
- Seton Village
- Transportation

- Meeting As Needed:
- Art
- Board of Education Liaison
- Citizens Budget
- River Greenway
- South Orange / Seton Hall Partnership
- Shared Services



About Advisory Committees

- Composed of:
- Residents
- Property Owners
- Business Owners

- Village President or a Trustee as a liaison.
- To Advise Trustees
- Open to public



Trustee Committees

- Public Safety
- Finance and Information Technology
- Legal and Personnel
- Planning and Zoning
- Public Works and Infrastructure



About Trustee Committees

- Composed of a Trustee Chair and Two Trustee Members
- Trustee can only chair one committee
- Trustee can only be a member of two committees
- Dissolved and re-established when new trustees are elected to the board
- To Advise the Board of Trustees
- Monthly
- Held in public (except for executive sessions)



Boards and Commissions

- Board of Trustees members may also participate in or appoint members to:
- Environment Commission
- Historic Preservation Commission
- Board of Health
- Planning Board
- Board of School Estimate
- Design Review Board
- Public Library Board
- South Orange Parking Authority
- South Orange Village Center Alliance
- Zoning Board of Adjustment



Candidate Requirements

- Must have resided in the Village for at least 1 year preceding the election
- Must be a registered voter
- Cannot have any interest in contracts or job with the Village
- Cannot have been convicted of crimes. (Will be required to file a form with 

any convictions)
- Must submit a release form for a background check by the SOPD



Running for Office

- Obtain Candidate’s Information and Petition Packet from Village Clerk’s Office
- Obtain 123 (as of 2019) valid petitions of nomination (1% of registered voters 

in the Village)
- Appoint a Campaign Treasurer and designate a Campaign Depository (bank) 

in order to receive campaign donations. Must submit this information to NJ 
Election Law Enforcement Commission (online or mail)

- Appoint a Campaign Manager
- Candidate and Campaign manager file petitions 

(Due 4pm March 11, 2019)
- Promote your candidacy
- Get elected (May 14th, 2019)



Campaign Roles

Campaign Manager: 

1. Helps coordinate the schedule
2. Ensures website, donation mechanism, etc is done
3. Acts as a thought partner to help the candidate clarify positions
4. Helps to garner volunteer support 
5. Maintains campaign calendar
6. Ensures volunteers to do specific jobs, or hires and researches firms to do it 



Campaign Roles

Treasurer

1. Helps open the Bank Account
2. Completes all ELEC reporting requirements

a. Quarterly and final reporting
b. Necessary disclosures of donations over 300
c. Itemized reporting IF a campaign receives over a certain amount

3. Keeps a log of donations
4. Keeps a log of all expenditures



Campaign Roles (nice to have)

1. Graphics Person (for branding and creating campaign related materials, such 
as law signs, palm cards, mailers, flyers etc)

2. Volunteer Coordinator (to recruit, train, and deploy volunteers appropriately)
3. Copy editor (to look for typos)
4. Social Media guru (if you have someone who is really good at this, let them do 

it). 
5. Neighborhood captains (your ambassador in different neighborhoods)



Campaigning

There are numerous ways to get your message out there. Here are just some: 

1. Campaign door to door
2. Have supporters host public coffees in their homes
3. Send Mailers to the community
4. Be present at events
5. Participate in debates and forums with other candidates
6. Maintain a clear website
7. Ask for Letters of support to give to the local papers
8. Lawnsigns… Lawnsigns… Lawnsigns
9. Make a video, facebook live, write op-eds



Campaigning 

1. Be clear about your message
2. Know your strengths and highlight them
3. Communicate what value you would add to the community in this role
4. Meet with key stakeholders, get to know them
5. Listen as much as you talk
6. Share your vision!


